
Writing a Letter to Your State Representative (Source: https://www.letterguide.org/engaging-your-state-
representative-a-guide) 
 
A well-crafted letter can be a powerful tool for advocacy. Here’s how to write an effective letter to your state 
representative. 
 
Structure of the Letter 
Introduction: Begin with a polite greeting and introduce yourself. State that you are a constituent and mention 
your location to establish your connection to the representative. 
Purpose: Clearly state the purpose of your letter. Whether you’re expressing support or concern for a specific 
issue, be concise and direct. 
Body: Provide detailed information about the issue. Include facts, statistics, or personal stories that illustrate 
why this matter is important to you and your community. 
Call to Action: Clearly articulate what action you would like the 
representative to take. Whether it’s voting a certain way or 
sponsoring a bill, be specific. 
Conclusion: Thank the representative for their time and 
consideration. Provide your contact information for any follow-up. 
 
Sample Advocacy Letter 
Here’s a sample advocacy letter template to guide you:   
 
[Your Name] 
[Your Address] 
[City, State, Zip Code] 
[Email Address] 
[Date] 
 
The Honorable Representative’s Name 
Office Address, City, State, Zip Code 
 
Dear Representative (Last Name), 
 
I hope this message finds you well. My name is Your Name, and I am a resident of County/City/State. I am 
writing to express my support/concern regarding Issue or Bill Name. 
 
Provide a brief description of the issue. Include any relevant facts, statistics, or personal stories. 
 
I urge you to take a specific action. This issue is important to me and many others in our community because 
reason. 
 
Thank you for your attention to this matter. I look forward to seeing your leadership on this important issue. 
Please feel free to contact me at Your Email or Your Phone Number if you have any questions. 
 
Sincerely, 
 
(Your Name) 

Sub SB 181 concerns that may be of 

interest to you: 

• Townships and counties lose 
voice 

• Non-contiguous land can be 
added with an amendment 

• Permits will be permanent 

• No dewatering compensation for 
underground mining 

• Road agreement voluntary 

• Public notice restricted 

• Right to appeal lost 

• No subsidence damage coverage 

• Senseless change to reclamation 

• Underground mining fund 
severance fee missing 
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